
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      
 
 
 



Administrative Rules, Policies, and Practices                   Adopted 12/13/05 
Chapter 3:  Board of Supervisors Expense Reimbursement and Elected Officials Ethics Policy 

 

 

Table of Contents 
 

SECTION I. PURPOSE....................................................................................................1 
 
SECTION II. POLICY STATEMENT...................................................................................1 
 
SECTION III. ADMINISTRATIVE RULES, POLICIES, AND PRACTICES...................................1 
 
 

1. GENERAL AND MISCELLANEOUS POLICIES .............................................................1 
 

A. General Provisions .............................................................................................. 1 
B. Reimbursement Rates ......................................................................................... 2 
C. Expense Reports.................................................................................................. 2 
D. Miscellaneous Provisions.................................................................................... 3 
 

 
2. PENALTIES...................................................................................................3 

 
A. Penalties for Misuse ............................................................................................ 3 
 

 
3. ETHICS TRAINING..........................................................................................3 

 
A. General Provisions .............................................................................................. 3 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Administrative Rules, Policies, and Practices                   Adopted 12/13/05 
Chapter 3:  Board of Supervisors Expense Reimbursement and Elected Officials Ethics Policy 

 2

SECTION I. PURPOSE 
 
The purpose of these policies is to provide written rules and guidelines to the Board of Supervisors, as 
well as Elected Government Officials, in compliance with Assembly Bill 1234, Expense Reimbursement 
and Biennial Ethics Training requirements.  
 
SECTION II. POLICY STATEMENT 
 
It is hereby declared that the Board of Supervisors, in addition to the following policy, shall comply with 
those provisions set out in the Placer County Administrative Code, Chapter 2, Meals, Lodging, Travel, 
and Transportation, as well as the County Credit Card Policy.  It is further declared that all Elected 
Government Officials, including the Board of Supervisors, shall comply with the Biennial Ethics Training 
requirements outlined in this chapter of the Administrative Rules, Policies, and Practices. 
 
SECTION III.  ADMINISTRATIVE RULES, POLICIES, AND PRACTICES 
 
The Board of Supervisors has established the following administrative rules, policies, and practices.  For 
purposes of these administrative rules, policies, and practices, the term Board shall refer to the Placer 
County Board of Supervisors, and the term Elected Official shall refer to all Placer County Elected 
Government Officials, including the Board of Supervisors.  
 

1. GENERAL AND MISCELLANEOUS POLICIES 
 

A. General Provisions 
 

1) When reimbursement is otherwise authorized by statute, the County may 
reimburse members of the Board for actual and necessary expenses incurred in the 
performance of official duties. 

 
2) The types of occurrences that qualify a member of the Board to receive reimbursement 

of expenses relating to travel, meals, lodging, and other actual and necessary expenses 
include the following: 

 
a) Communicating with representatives of regional, state and national 

government’s on County adopted policy positions. 
 

b) Attending educational seminars designed to improve officials’ skill 
and information levels. 

 
c) Participating in regional, state and national organizations whose 

activities affect the County’s interests. 
 
d) Attending County events. 
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e) Implementing a County-approved strategy for attracting or retaining 
businesses to the County, which will typically involve at least one staff 
member. 

 
3) All other expenditures require approval by the Board of Supervisors. 

 
 

B. Reimbursement Rates 
 

1) The reasonable reimbursement rates for travel, meals, and lodging, and other actual and 
necessary expenses are those set out in the Placer County Administrative Code, 
Chapter 2, Meals, Lodging, Travel, and Transportation.   

 
2) If the lodging is in connection with a conference or organized educational 

activity, lodging costs shall not exceed the maximum group rate published by the 
conference or activity sponsor, provided that lodging at the group rate is available to 
the member of the Board at the time of booking. If the group rate is not available, the 
member shall use comparable lodging that is consistent with the requirements of the 
Placer County Administrative Code, Chapter 2, Meals, Lodging, Travel, and 
Transportation. 

 
3) Members of the Board shall use government and group rates offered by a provider of 

transportation or lodging services for travel and lodging when available. 
 

4) All expenses that do not fall within this policy, the Placer County Administrative Code, 
Chapter 2, Meals, Lodging, Travel, and Transportation, or the Internal Revenue Service 
reimbursable rates, shall be approved by the Board of Supervisors, in a public meeting 
before the expense is incurred, or ratified after the expense is incurred when prior 
action is not possible due to the urgency of the requirement for the expense. 

 
 

C. Expense Reports 
 

1) The County Auditor shall provide expense report forms to be filed by the members of 
the Board for reimbursement of actual and necessary expenses incurred on behalf of 
the local agency in the performance of official duties. 

 
2) The expense reports shall document that expenses meet this, and all other applicable 

County policies, for expenditure of public resources. 
 

3) Members of the Board shall submit expense reports to the County Auditor no later than 
the 120th calendar day after the expense is incurred. 

 
4) Receipts, as required by the Placer County Administrative Code, Chapter 2, Meals, 

Lodging, Travel, and Transportation, shall accompany each expense report submitted 
for reimbursement. 
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D. Miscellaneous Provisions 
 

1) Members of the Board shall provide brief reports on meetings attended at the expense 
of the County at the next regularly scheduled Board of Supervisors meeting. 

 
2) All documents related to reimbursable County expenditures are public records, subject 

to disclosure under the California Public Records Act (Chapter 3.5 (commencing with 
Section 6250) of Division 7 of Title1). 

 

2. PENALTIES 
 

A. Penalties for Misuse 
 

1) Penalties for misuse of public resources or falsifying expense reports in violation of 
expense reporting polices may include, but are not limited to the following: 

 
a) The loss of reimbursement privileges. 

 
b) Restitution to the County. 

 
c) Civil penalties for misuse of public resources pursuant to Government Code 

Section 8314. 
 

d) Prosecution for misuse of public resources, pursuant to Section 424 of the 
Penal Code. 

 
3. ETHICS TRAINING 
 

A. General Provisions 
 

1) Each Elected Official shall receive at least two hours of training in general ethics 
principles and “Ethics Laws” relevant to his or her public service every two years. 

  
a)  “Ethics Laws” include, but are not limited to the following: 

 
(1) Laws relating to personal financial gain by public servants,    including, 

but not limited to laws prohibiting bribery and conflict-of-interest laws. 
 

(2) Laws relating to claiming pre-requisites of office, including, but not 
limited to gift and travel restrictions, prohibitions against the use of 
public resources for personal or political purposes, prohibitions against 
gifts of public funds, mass mailing restrictions, and prohibitions against 
acceptance of free or discounted transportation by transportation 
companies. 
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(3) Government transparency laws, including, but not limited to financial 
interest disclosure requirements and open government laws. 

 
(4) Laws relating to fair processes, including, but not limited to, common 

law bias prohibitions, due process requirements, incompatible offices, 
competitive bidding requirements for public contracts, and 
disqualification from participating in decisions affecting family 
members. 

 
2) Each Elected Official in county service as of January 1, 2006, except for officials 

whose term of office ends before January 1, 2007, shall receive ethics training before 
January 1, 2007. Thereafter, each Elected Official shall receive ethics training at least 
once every two years. 

 
3) Each Elected Official who commences service with the County on or after January 1, 

2006, shall receive ethics training no later than one year from the first day of service 
with the County. Thereafter, each Elected Official shall receive ethics training at least 
once every two years. 

 
4) Each Elected Official who serves more than one local agency shall satisfy the 

requirements of this policy once every two years without regard to the number of local 
agencies with which he or she serves. 

 
5) The County Executive Officer shall maintain records indicating both of the following: 

 
a) The dates that the Elected Officials satisfied the requirements of this article. 
 
b) The entity that provided the training. 

 
6) Notwithstanding any other provision of law, the County shall maintain these 

records for at least five years after the Elected Official receives the training. These 
records are public records subject to disclosure under the California Public Records 
Act (Chapter 3.5 (commencing with Section 6250) of Division 7 of Title 1). 


